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Information Page - Mail-in Application for Copy of Death Certificate

General Instructions: 
 - Do not use this application for fax requests. 
 - Use this application if you are the spouse, parent or child of the deceased. 
 - If you are not the spouse, parent or child of the deceased, then you must submit with this application a copy of documentation 
   establishing a lawful right or claim (see below). 
 - Use this application only if the death occurred in MONROE COUNTY. 
 - Do not use this application for genealogy requests. 
 - Print a copy of this application and sign it. 
 - Mail application with the check or money order payable to: Monroe County Vital Records to: 
  
     Monroe County Vital Records 
     P.O. Box 92832 
     111 Westfall Road, Room 147 
     Rochester, New York 14692 
What is a lawful right or claim? 
 - If the applicant is not the spouse, parent or child of the decedent, a lawful right or claim must be documented.  An example of 
   a lawful right or claim would be a death record needed by the applicant to claim a benefit. 
 - Documentation would consist of a copy of a court order or an official letter verifying that a copy of the requested death record 
   is required for the applicant in order to process a claim. 
  
Identification Requirements - Application must be submitted with a copy of either A or B: 
 Note: Copy of passport if request is made from a foreign country that requires a U.S. Passport for travel. 
 A.  One (1) of the following forms of valid photo-ID: 
       - Driver license 
       - Non-driver Photo ID 
       - Passport 
       - Other government issued photo-ID 
 B. Two (2) of the following showing the applicant's name and address: 
       - Utility or telephone bill 
       - Letter from a government agency dated within the last six months 
  
Fees: If no record is on file, a No Record Certification is issued and the fee will not be refunded. 
 $30.00 per certified copy payable by check or money order payable to Monroe County Vital Records 
  
Processing Time 
 - Most requests are handled within a week of receipt.  For faster service you may choose to submit your request by phone  
   or online at www.monroecounty.gov 
  
Completing the form: 
 - If you are using Adobe Reader 5.0 or higher (available for free at www.adobe.com) you can fill in the form directly using  
   the TAB key to move to the next field.  Print the completed form, sign and mail it to the above address. 
 - You can print the form directly and type or print the required information. 
 - Be sure to sign the form before mailing and include your payment along with any of the required documentation. 
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Mail-in Application for Copy of Death Certificate

Fee:  $30.00 per search.   The search can be for any five year period and includes either a certified death certificate 
or certified no record statement.  Please make checks payable to Monroe County Vital Records. 

  
Use the tab key to move throughout the documents or print clearly by hand.

Decedent's Name:

Date of Death: OR Five Year Range:

Place of Death:

Number of Copies Without Cause of Death: Number of Copies IncludingCause of Death:and / or

(Banks, Motor Vehicles or Tax Departments, Credit Card Companies generally DO NOT require cause of death)

Why do you need the record?

What is your relationship to the deceased?

If you are an attorney, give the name and 
relationship of your client to the deceased:

Applicant's Name:

Address:

City, State Zip:

Phone Number: Date:

Signature:

FOR REGISTRAR'S USE ONLY

 ID Enclosed Type of ID State / Number:

Issued By: Sent On:
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General Instructions:
         - Do not use this application for fax requests.
         - Use this application if you are the spouse, parent or child of the deceased.
         - If you are not the spouse, parent or child of the deceased, then you must submit with this application a copy of documentation
           establishing a lawful right or claim (see below).
         - Use this application only if the death occurred in MONROE COUNTY.
         - Do not use this application for genealogy requests.
         - Print a copy of this application and sign it.
         - Mail application with the check or money order payable to: Monroe County Vital Records to:
 
                                             Monroe County Vital Records
                                             P.O. Box 92832
                                             111 Westfall Road, Room 147
                                             Rochester, New York 14692
What is a lawful right or claim?
         - If the applicant is not the spouse, parent or child of the decedent, a lawful right or claim must be documented.  An example of
           a lawful right or claim would be a death record needed by the applicant to claim a benefit.
         - Documentation would consist of a copy of a court order or an official letter verifying that a copy of the requested death record
           is required for the applicant in order to process a claim.
 
Identification Requirements - Application must be submitted with a copy of either A or B:
         Note: Copy of passport if request is made from a foreign country that requires a U.S. Passport for travel.
         A.  One (1) of the following forms of valid photo-ID:
               - Driver license
               - Non-driver Photo ID
               - Passport
               - Other government issued photo-ID
         B. Two (2) of the following showing the applicant's name and address:
               - Utility or telephone bill
               - Letter from a government agency dated within the last six months
 
Fees: If no record is on file, a No Record Certification is issued and the fee will not be refunded.
         $30.00 per certified copy payable by check or money order payable to Monroe County Vital Records
 
Processing Time
         - Most requests are handled within a week of receipt.  For faster service you may choose to submit your request by phone 
           or online at www.monroecounty.gov
 
Completing the form:
         - If you are using Adobe Reader 5.0 or higher (available for free at www.adobe.com) you can fill in the form directly using 
           the TAB key to move to the next field.  Print the completed form, sign and mail it to the above address.
         - You can print the form directly and type or print the required information.
         - Be sure to sign the form before mailing and include your payment along with any of the required documentation.
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Mail-in Application for Copy of Death Certificate
Fee:  $30.00 per search.   The search can be for any five year period and includes either a certified death certificate
or certified no record statement.  Please make checks payable to Monroe County Vital Records.
 
Use the tab key to move throughout the documents or print clearly by hand.
OR 
and / or
(Banks, Motor Vehicles or Tax Departments, Credit Card Companies generally DO NOT require cause of death)
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